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E‘Ve I’Ify gl ves me In just a few clicks,
2 E-Verify quickly confirms
peace Of mi nd an emplo;ee's eligibility

about my wo rkforce. to work in the US.

E-Verify Overview

www.dhs.gov/E-Verify

E-Verify

b e or visit ~
¢ www.dhs.gov/E-Verify Works for everyone
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Agenda

= Section I: E-Verify - The Big Picture
= Section II: E-Verify Enrollment and Use

= Section IlI; Additional Information
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Section I: E-Verify - The Big Picture
= What is E-Verify?
= Why use E-Verify?
» Who uses E-Verify?

= E-Verify and Form 1-9
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What Is E-Verify?

= Free web-based service that’s fast
and easy to use

= Electronically verifies the employment
eligibility of
= Newly hired employees

= Existing employees assigned to work
on a qualifying federal contract *

= Partnership between the U.S.
Department of Homeland Security
(DHS) and the Social Security
Administration (SSA)

gezé”f;gszs)

HMMM!




o U.S. Citizenship

B(NF)8 and Immigration
=%y Services

What is E-Verify? (con’t)

E-Verity is not...
= ...a system that provides immigration status
= ...used for prescreening
= ...a safe harbor from worksite enforcement
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Why use E-Verify?
= Ensures a legal workforce
= Protects jobs for authorized workers

* Deters document and identity fraud
= Works seamlessly with Form 1-9
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Enacted
legislation
requiring
mandatory use of
E-Verify that may
include most
employers,
various public
entities /
contractors

Created with mapchartoet @
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The Growth of E-Verify
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= More than 16.4 million cases run in FY 2016

= Employers in every industry, state and U.S. territory
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Automatically confirmed as
work authorized

98.78% \

Performance

<~ Not found authorized

1.04%
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New Form I-9

USCIS will publish the revised Form 1-9, Employment
Eligibility Verification form by November 22, 2016.

= Employers may continue to use the current version
(03-08-2013 N) until January 21, 2017.

= After January 21, all previous Form I-9 versions will be
invalid.

= Additional information about the upcoming Form I-9
changes will be provided in our November [-9 webinars.

= For more information, visit the 1-9 Central website.



https://www.uscis.gov/i-9-central
https://www.uscis.gov/i-9-central
https://www.uscis.gov/i-9-central
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-9 Process with E-Verify

Employee completes Form 1-9, < Employee must include SSN when completing Form 1-9, Section 1.

Sl + If the employee has not been issued his SSN, complete Form 1-9 as usual and attach a

memo to Form -9 indicating the reason for the delay in creating the case in E-Verify.
* If employee provides email address, employer MUST enter it into E-Verify.

Employee chooses which * Employee chooses which acceptable document(s) to present.
Sfec’:g:]?ble IBUMETLE) If a List B document is chosen, it MUST contain a photograph.
» If an employee chooses to provide a photo matching document, the employer must

make a photo copy and retain with the Form 1-9.

Employer completes Form I-9, < Employer completes Form I-9 Section 2.
Section 2.

If necessary, employer updates < E-Verify Case Status will prompt employer to update or reverify in Section 3 or Form I-
or re-verifies employee’s work 9. However, a case should NOT be created in E-Verify.
eligibility in Section 3.

NOTE: All documents must be unexpired. Names should appear on Form I-9 exactly as they appear on documents. No nicknames
should be used.

11
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I I l O t O M at C I l Verification Results Close Case

= Allows you to match the photo on a s S
document to the photo that DHS has on |°
file for that employee, and is activated

no and click Continue @

NOTE: If ‘No Photo on this Document’ appears below, select yes and click Continue 0

automatically if an employee has &
presented: i

« |-551, (Permanent Resident Card)

* Form I-766, (Employment
Authorization Document), or

« U.S. passport or passport card

v" Employer cannot specifically request
one of these documents

12
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certain Permanent Resident Cards
(Form 1-551), also known as a Green Card.

An increasing number of green cards are
being issued with the words “Signature
Waived” in place of the Lawful Permanent
Resident’s actual signature.

All employers should be aware of this recent
change in Green Cards when examining
acceptable documents presented by workers
during the Form I-9 process.

Read the USCIS Web Alert for more
information
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http://www.uscis.gov/i-9-central/acceptable-documents/examining-documents
http://www.uscis.gov/i-9-central/acceptable-documents/examining-documents
http://www.uscis.gov/news/alerts/did-you-know-green-card-does-not-always-have-signature
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Please respond to the poll question
that will pop up on your screen.

14
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Section Il: E-Verify enrollment and use
= How to Enroll

= When to Verify
= How to Create and Close an E-Verify Case

= Handling a Tentative Nonconfirmation (TNC)

15
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Get Email Updates Conta
FORMS NEWS
Home > E-Verify
E-Verify
What is E-Verify? v
Enroll in E-Verify v
About the Program v
E-Verify Webinars
Customer Support v
For Employers %
For Employees v
For Federal Contractors ¥
Publications v

Questions and Answers

Start Here

E-Verify (Verification
Information System)

- Login o E-Verify
« E-Verify Employer Agent Log
in

USCIS Links

te of the Department of Homeland Security

ct Us

Espariol | Blog | About UsCIs | Archive | Site Map

What are you searching for? Q

CITIZENSHIP GREEN CARD TOOLS LAWS

B Share This Page M Print

E Verify

U.S. law reguires companies to employ only individuals who may legally work in the United States — either U.S. citizens, or foreign
ciizens who have the necessary authorization. This diverse workforce contributes greatly to the vibrancy and strength of our economy.
but that same strength also afiracts unauthorized employment

E-Verify is an Infemet-based system that allows businesses to delermine the eligibility of their employees to wark in the United States. E
-Verify is fast, free and easy to use — and i's the best way employers can ensure a legal workiorce.

How

nroll

E

Subscribe to this page

What is E-Verify?
A fast, easy way to maintain a legal

Enroll in E-Verify
Resources to Get Started

workforce
What is, Enroll
E-Verify?
About the Program What's New
Leamn about program enhancements, Read the latest news about E-Verify
Trademarks and logos and Form |-9
About What's New

Get Email Updates |
FORMS

Home > E-Verify

E-Verify

What is E-Verify?

Enroll in E-Verify
About the Program
E-Verify Webinars
Customer Support

For Employers

For Employees

For Federal Contractors
Publications

Questions and Answers

Contact Us

NEWS

=== Official Website of the Department of Homeland Security

<

CITIZENSHIP

E-Verify Enroliment Page
E Verify
ENROLL Now! | )

A Fast, Easy Way to Maintain
a Legal Workforce

« Quickly verify any new employee’s work eligibility
« E-Verify helps you maintain a legal workforce
« It's easy to learn and implement

What are you searching for? Q

GREEN CARD

Before You Enroll

Questions before enrolling? Find your answers here

Espaiiol | Blog | About USCIS | Archive | Site Map

TOOLS LAWS

© Share This Page B Print

Start Here

E-Verify (Verification Information
System)

+ Enroll in E-Verify

* Login to E-Verify

+ E-Verify Employer Agent Log
in

USCIS Links
+ NEW Employees Rights
Interactive Online Quiz
1-9 Central
E-Verify Self Check
* myE-Verify
Systematic Alien Verification
for Entitlements (SAVE)

Contact E-Verify

Form 1-9 Employee Information
Sheet (110 KB PDF)

Trademark and Logo Usage
Guidelines

Leave Feedback

E-Verify Multimedia

+ Employee Rights Toolkit

« Video: Employee Rights and
Responsibilities (Short
Version)
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Access Methods

E-Verify Corporate :
SmpleEl Employer Agent | Administrator

Allows E-Verify Select this access Allows you to

users in your method if your create, manage
company to company creates and administer
electronically cases for client new and existing
verify the companies. E-Verify accounts
employment as well as create
eligibility of newly and view reports.
hired employees Does NOT allow
and existing you to create
employees cases.

assigned to a
federal contract.

Requires a
company to
develop software
that interfaces
with E-Verify.
Web Services for
Employers

or

Web Services for
E-Verify
Employer Agents

17
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User Roles

Every person who uses E-Verify within a company must be registered as
either a program administrator or general user.

Program administrators: General users:

* Register new users « Create cases

« Create user accounts for other * View cases and reports
program administrators and general « Update his or her own
users user profile

» Create cases and views reports

» Update profile information for all
users

* Reset user passwords

18
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Required Posters — Must Be Visible to

Prospective Employees

Participates in E-Verify

1f you have the legal right to

work in the United States, there are
laws to protect you against
discrimination in the workplace.

® Employers cannot terminate you
because of E-Verify without giving
you an opportunity to resolve the
problem

You should know that
® Inmost cases, employers cannot
require you to be a U'S. citizen or

 Inmost cases, employers cannot il it v

deny you a job or fire you because
of your national origin or Ty of s iy Bave
citizenship status or refuse to fanBeeat 16 7Rk, Casiact thi

accept your legally acceptable Office of Special Counsel (OSC)
documents.

® Employers cannot reject documents
because they have a future
expiration date

This Organization IF YOU HAVE THE RIGHT TO WORK,
Don’t let anyone take it away.

For assistance in your own language
Phone: 1-800-255-7688 or

(202) 616-5594

For the hearing impaired

TTY 1-800-237-2515 or

(202) 616-

E-mail: oscert@usdo) gov

Or write to
U S. Department of Justice - CRT
Office of Special Counsel - NYA
950 Pennsylvania Ave,, NW
Washington, DC 20530

Department of Justice
il Rights Division

Office of Special Counsel for
Immigration-Related Unfair
Employment Practices

www.justice.gov/crt/about/osc

to
and employment eligibility of
persons hired to work in the United States.

NOTICE:
E-Verify Works for Everyone Jodorst b roquives o

888-897-7781
www.dhs.gov/E-Verify

The € Ve s 31810k are rgutered et of Deparmment o mametand
ecatty. Commaeiolsae f Tk pocer s sty prebted
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When to Verify?

You must enter Form [-9 information
into E-Verify for all newly hired
employees no later than the third

business day after the employees’
start date.

20




U.S. Citizenship
and Immigration
Services

Employment
Authorized
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Initial Results

Initial verification will return one of three results in just seconds.

Employment Tentative DHS Verification in
Authorized Nonconfirmation Process

DHS will usually
respond within 24
hours with either:

The employee is There is an
authorized to work. information mismatch.

or

DHS Tentative
Nonconfirmation
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Creating an E-Verify Case

Click on “New Case” or “Verify Employee” From Section 1 of the employee's Form I-9,
provide employee biographic information

Z= Official Website of the Department of Homeland Security

E'verify Aacene Company User ID

7v 'f Welcome Company User ID
eri y . ) New CSC Test Account

# HOME CASES - PROFILE - COMPANY - REPORTS - WEB SERVICES - RESOURCES ~ LOG OUT @

# HOME CASES + PROFILE - COMPANY REPORTS ~ WEB SERVICES - RESOURCES « LOG OUT &

_ \ QUICK LINKS EaniEmEIuiEe
Visit the
erify
imtoee Coses Enter the employee's Form I-8 information, then click Continue. » - required
Message Center

Click any @ for help.
t
to gP[ the lates Contact #LastName @ # First Name Middle Initial Other Names Used @
E-Verify News and Information U

* Date of Birth # Social Security Number Employee's Email Address e
Month +|[Day v/ Year = -

You Have No Case Alerts at this Time

— e
Open Cases Cases with N ] Message p—9
to be Closed 'S New Updates ﬁ Authonz?lfnn 'E Center [~ |
Docs Expiring

23
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Creating a Case (con’t)

Select employee’s citizenship status and documents from Form 1-9 Section 1
E Verify

Verify Employee

Enter Form |-8 Information Verification Results Close Case

What documents did the employee present for Section 2 of Form 1-97 @
Verify Employee Select one, then click Continue.

Gater Form 19 imtcrmaton Verncaaoe Reuiy Ciase Caze ® List B and C Documents

U.S. Passport or Passport Card
What crizenship se3tet did the eorployee choote In $ecson 1 of Farm 197 @
Select one, then click Continue.

N coen |

What List B and C documents did the employee present for Section 2 of Form 192 @
Select one from each column, then click Continue.

List B Documents List € Documents
® Driver's license or ID card issued by a U.S. state or outlying possession @ ® Social Security Card @

ID card issued by a U.S. federal, state or local government agency @ Certification of Birth Abroad (Form FS-545)
School ID card Certification of Report of Birth (Form DS-1350)
\oter registration card U.S. birth certificate (original or certified copy)
U.S. military card or draft record Native American tribal document e
Military dependent's ID card U.S. Citizen ID Card (Form 1-197)
U.S. Coast Guard Merchant Mariner Card 1D Card for Use of Resident Citizen in the United States (Form I-179)
Native American tribal document e Employment authorization document issued by the U.S. Department of
Driver's license issued by a Canadian government authority Homeland Security

School record or report card (under age 18)
Clinic, doctor or hospital record (under age 18)
Day-care or nursery school record (under age 18)
Minor under age 18 without a List B document
Special Placement

24
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Helper Text @

= To avoid an unnecessary TNC due to a name mismatch click the
icon next to the “Last Name” field to reveal the helper text.

Z= Official Website of the Department of Homeland Security

EVerify

Verify Employee

Enter Form I-9 Information Verification Results Close Case

Form I-9 information, then click Continue. * - required

Enter the employee’s
Click any @ for help.

*LastName @ h * First Name

Official Website of the Department of Homeland Security

EVerify

Help - Complex Surnames
ted. Enter the entire surname, including prefixes or name stems (excluding periods)

1. Hyphenated names and names with apostrophes are permitt

Example:

25
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Z= Official Website of the Department of Homeland Security

Employer Action EVeerify

# HOME CASES ~ PROFILE ~ COMPANY ~ REPORTS ~ WEB SERVICES ~ RESOURCES ~ LOG OUT ™

= Record Case Verification
Number on Form I-9 and/or print
out the case details and attach e
to Form |-9 e e s o

LastName First Name Middle Initial Other Names Used

i Employee Name Case Verification Number & View/Print Case Details
Verify Employee 7016257140917KT

Enter Form -9 Infnrmatlor% Verification Results ? : Close Case

Date of Birth Social Security Number Employee’s Email Address

Citizenship Status

= Ensure the information in E-
Verify matches the employee’s T

state or outlying possession

FO rl ' l I _9 Document Number Document Expiration Date

Hire Date Employer Case ID
September 13, 2016 -
Submitted By Submitted On

September 13,2016

- =3




52 US. Citizenship

M(N-¥)¥ and Immigration
=y Services

Records and Information from DMVs
for E-Verify (RIDE)

E-Verify can now verify driver's
license or state ID data.

= No Photo Match
= Launched in June 2011
= Participating states:

T

’ /

' IDENTIF!CATION CARD

= Mississippi # .

= Florida % m”r

= |daho 3*? ’ S
: IVER LICENSE ren

= |owa

= Nebraska BAGWE DONNA KAYE SN Y2y

= North Dakota JACKSON. MS 39205

= Wisconsin

27
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What is a Tentative Nonconfirmation (TNC)?

= A TNC means that information from an employee’s Form 1-9 did not
match government databases.

= Note: It may not mean an employee is unauthorized to work or is
present in the United States unlawfully. There are legitimate reasons
why an employee may receive this result.

= Common reasons for TNCs:
= Social Security number (SSN) does not match
= |dentification document could not be verified
= Citizenship or immigration status changed
= Name change was not reported
= Name entered on I-9 is different than recorded in government databases
= Information was not entered correctly in E-Verify

28
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Handling a TNC

= Employers should print the TNC Further Action Notice and review it with the employee
promptly and privately.

= Employees have the right to contest or not contest a TNC.

= Employees who choose to contest should be provided the Referral Date Confirmation.

Both the TNC Further Action Notice & Referral Date Confirmation are available in several
languages: Foreign Language Resources

CONTEST NOT CONTEST

Employer refers Employer may
employee to terminate the employee
appropriate agency. and close the case in
E-Verify.

29
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TNC - Step 1

Employee Name Case Verification Number & View/Print Case Details

Verify Employee

Enter Form -9 Information? ; Verification Results Close Case

Employment Eligibility:
1/ SSA Tentative Nonconfirmation (TNC) @

The name and/or date of birth entered for this employee did not match SSA records.

This does NOT necessarily mean that the employee is not authorized to work in the United States; however, additional action is required.

Employers must allow the employee to contest a TNC and may not take adverse action against the employee because of the TNC while the employee is contesting the TNC
and the E-Verify case is pending.

» To begin the TNC process click, Continue.
If you created this case in error or no longer need fo continue this verification, click Close Case. @

To return to this case at a later time, click Save Case and Exit. @

Close Case | ‘ Save Case and Exit ‘ m
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TNC — Step 2

Ve I'Ify Employee Employee Name Case Verification Number & View/Print Case Details

Enter Form I-9 Information ? : rification Results Close Case

Employment Eligibility:

|/ SSA Tentative Nonconfirmation (TNC) @

TNC Process
Review the SSA TNC Further Action Notice with the employee. Follow the steps listed below.
@) Printihe SSATNC Further Action Notice

SSA TNC Further Action Notice @ Choose which language to print

English v g Print Notice

o Review the SSA TNC Further Action Notice privately with the employee. Ensure that you and the employee sign and date the SSA TNC Further Action Notice

o Indicate that the employee has been notified by selecting the check box below.

Confirm Employee Notification

I have notified this employee of the TNC.

o If the employee:
» Chose to CONTEST the SSA TNC, click Refer Case.
» Chose to NOT CONTEST the SSA TNC, click Close Case. @

If you created this case in error or no longer need to continue this verification, click Close Case. @

To return to this case at a later time, click Save Case and Exit. @

Close Case ‘ | Save Case and Exit ‘
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TNC = Step 3

Ve nfy Employee Employee Name Case Verification Number & View/Print Case Details

Enter Form I-8 Infomation? z Verification Results Close Case

Referral Date Confirmation @ Choose which language to print

1/ Employee Referred to SSA English v ‘@Print(}nnfirmaﬂon

This employee has been referred to SSA on October 04, 2016. Select a language and print the Referral Date Confirmation. Provide this to the employee who has
contested this SSA TNC. Inform the employee that he or she has until October 17, 2016 to contact SSA.

Check for Case Status Updates

E-Verify will update the employee's case status by October 20, 2016. E-Verify will alert you of an update through the case status alert feature on the E-Vlerify home page.
Be sure to log in to E-Verify periodically — you'll need to close the case once it is updated with a final status.

To reprint the SSA TNC Further Action Notice, click Reprint Notice.

SSA TNC Further Action Notice Choose which language to print

English v @ Reprint Notice

To return to the E-Verify home page, click E-Verify Home.
If you created this case in error or no longer need to continue this verification, click Close Case. @

To begin a new case, click New Case

E-Verify Home ‘ ‘ Close Case ‘ ‘ New Case
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Further Action Notice

EVeri @ E Verify & %

Further Action Notice EMPLOYEE INSTRUCTIONS:
U.S Department of Homeland Security Tentative Nonconfirmation (DHS TNC) Why you recelved this Further Action Notice
Your empioyer participates In E-Vermy. a program ’rzﬂ)\?eauy e U.S. Department of Homelang Securtty

(DHS ‘erify compares the information you provided on
Form 19, Employment Sllgbitty Vertication. wih records avasabie © OHS 1o venty that you are authorzed

Employse's Lact Name, First Name Lact Four Digits of Empioyee s 00kl Seourtty Number 10 WOrk B the Lnitad S
You recetved this Fur:ne Az:wr' Notice from your empioyer because E-Verlfy provided 3 resutt of DHS
e R P Y Tentative Nonconfirmation (DHS TNC) A :>-\ Nc means that the information entered into v-ven’y oy
= - your empioyer does Not Maich necords DHS. A DHS TNC does not necessanly mean that you
ave ncorrect Infomation to your -mpb%e( or m‘at )ou are not 3uiNOZEs 1o work in e Un red States
e E—— e Isit the For Empioyees pages at www dhe gowE-Venty to jeam the feasons you may have received 3

DHS TNC
What you should do:
1. Check that the nformation on Page 1 of this Further Action Notice Is comect. If 1t Is Not comect, provide

Rescon for ik Notioe.

EMPLOYER INSTRUCTIONS: the correct Information to your employer. Your employer should ciose tis E-Verty case and use Me
1. Review ths Further Actn Notics in private with the empioyes a5 s00n 35 possiie e Smamatn R B e At
L u test s ¥

IMPORTANT. ¥ the employee does not speak English 35 his or her primary language or has 3 fmited | O D T e i e oy Yy

ability to read or understand the English language. also provide the emnla,ee R S transiated N

of this Further Acton Notice Tran:?:n'zd versions are available n the View Essential Resal'ves IMPORTANT: If you decide not to contest the DHS TNC, your case will become a Fina

section of E-Verify. If the em%o';nee cannct read this document for some other reason, provide the Noncontrmation, which means that your empioyer may temminate your empioyment

informaton in an Jltemative format. 3. Select your decision o contes? of not contest and sign and date Mis Further Action Notice delow. If
2. Check that all of the information at the top of this Further Action Notice is comect. If this information s you decide to take action to contest he DHS TNC, 10 begh 10 resolve the DHS TNC, you must contact

incorect. close this case in E-Verify and create a new case with the correct information DHS within 8 Federal Government working days fom the date your Employes refers your cass in
3. Ask the employee to indicate whether he or she wil contest the DHS Tentative Nonconfirmation (DHS E-Venty

TNC) by signing and dating Page 2 of this Further Action Notice. and then sign and date below as the IMPORT ANT: Review Page 3 of this notice for important 3bout empioyer tes

employer. ana your nghts.

»

Give the employee a copy of the signed Further Action Notice in English (and a translated version, #
appropriate) and attach the oniginal to the employee’s Form -8

Log in to E-Verify and search for this case using the nformaton above. Fallow the nstructions in 1 chooes to: (check one)
E-Verify to refer the case to DHS f the employee contests the TNC, or ciose the case if the employee
does not contest the DHS TNC. If the employee chooses not o contest the DHS TNC. you may [0 CONTEST make action 1 resoive the DHS TNG)
terminate his or her employment znu close the case in E-Verfy.
IMPORTANT: if the employee contests the DHS TNC, refermecase(oDHS pnnt the Referral Dats [0 NOT CONTEST inct ke acton 1o resoive the DHS TNG)
Ccnfvmx-m from E-Verdy, pmvxre & to the employes. and mstruct the. smployee to contact DHS within

8 Federal Government working days as specified in the S Referral Date Conbemriation

For Photo Mismatch ONLY

Compiete this Further Action Notice and send 3 copy o it with a copy of the employee’s photo document to
DHS. Either attach and submit a digtal copy of the photo document in E-Verify or send a paper copy to

Select box. sign and date below

o

Employee't 2 Gt Date

What you must do 1o take action 10 resolve the DHS TNC.

DHS via an express shipping carmer of your choice. Do NOT send the copies through regular United 1. Call DHS 3t 338-837-7781 (TTY: 887-875-5028) within 8 Federal Government working days from
States Postal Service mal the date your employer refers your case 10 DHS 1o begin 1o resolve your Case. YOUr empioyer must
give you 2 Referral Date Confinmation, which will tell you the date by which you must contact DHS.
U.2. Departmere of ._om Securty- Mane 3 Sgtal copy of the empioyee's Shol documert (e 3. Foreign Students and Exchangs Visitors Only: DHS cannot resove this case I your Stugent
10 Foursyin Piaza, 3rd = Wah 3 scanmer of 3 CAmers) 3nd ZaVE 2 15 YOur COmpURer Exchange Visitor Information Sysiem (SEVIS) record Is incorrect. Sefore you call DHS, try o contact
Betako, Y S4202 Fion aliach ol submt S Copy e 5-Verly your Designated Schoot Official or Responsibée Officer and ensure your SEVIS record is comect
Anr Steus vesficamon Omfice - Proto Mssning

. 2. Have this aner Action Notice when you call DHS. DHS may ask you 10 provide adaitiona: information
Employer Signature and Date or documents 10 resoive your case. xyou eed 3sslst: anae In a language other than Engiish, you may
m the E- vem, customer representative for an Interpret
NOTE: Since you fecsfved 3 DHS TNC from E-Verty, mu’ mmigration records coukd be Incomect
Correcting your immigration records can prevent DAS TNCs. Ofice Du successfully resoive 3 DHS
‘ TNC. you may wish 5 take aoational action to correct your Immigration records. YOu may review the
Emoloyerc Name | Employer Repreceniaive’s Name fact sheet “How 1o Correct Your USCIS Recorss after Resoiving a Tentative Nonconfirmation in E-
Venfy.® found at hilp /waww USCIS gow e-verfy'empioyees NOw-SoTect-your-mm igration-records. This
fact sheet provices NFOMAIon ON S&veral Options 10 COmect your DHS recors.
| Empioyer Repreceninee Signatum To check the stus of your case visit myE-Venty 3t hitpa: uscls JCassTracker

1 have natted iz emaioyee of the DH2 Teratve NORCINAMENon 3nd OMICES De EMDOYES WIIN 3 COBy of s Fumber ACTon Natice

How to Correct Your Immigration Records after Resolving a Tentative Nonconfirmation in E-Verify Fact Sheet
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U.S. Citizenship
and Immigration

E-Verify.

Referral Date Confirmation
Social Security Admini: ion T ive N fil ion (SSA TNC)

E-Verify Case Verification Number: 2016278124852RC

Employee Name:

Your employer referred your E-Verify case to SSA after you decided to contest (take action to resolve) an
SSA Tentative Nonconfirmation (SSA TNC). This document confirms that your case was referred to SSA.

What you should do

Visit an SSA field office within 8 Federal Government working days. by 10/17/2016
(MM/DD/YYYY), to begin to resolve the SSA TNC. If you have not received the SSA TNC Further Action
Notice from your employer, contact your employer immediately to obtain this notice.

The SSA TNC Further Action Notice includes information about your E-Verify case and which documents
you need when you visit SSA. You must have the SSA TNC Further Action Notice when you visit SSA.

If you do not take action within 8 Federal Government working days, by 10/17/2016

(MM/DD/YYYY), a Final Nonconfirmation will be issued and your employer may terminate your
employment. Employers must allow you to contest an SSA TNC and may not take adverse action against
you because of the SSA TNC while you are contesting the SSA TNC and your E-Verify case is pending.

For More Information

If you have questions about what to do, contact E-Verify at 888-897-7781 (TTY: 877-875-6028) or email
E-Verify@dhs.gov. If you need assistance in a language other than English, you may ask the E-Verify
customer representative for an interpreter. For more information on E-Verify, including our privacy
practices and program rules, visit the E-Verify website at www.dhs.gov/E-Verify.
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Results after TNC

You should check E-Verify periodically for one of the following
responses:

Employment Authorized
Review and Update Employee Data
Case in Continuance
DHS Verification in Process
DHS No Show

Final Nonconfirmation

35




U.S. Citizenship
nd Immigration

a
Services

Check Status of a TNC

Official Website of the Department of Homeland Security
E Verify -

# HOME CASES ~ PROFILE ~ COMPANY ~ REPORTS ~ WEB SERVICES ~ RESOURCES ~

Visit the

EVerify pm

Message Center

to get the latest
E-Verify News and Information

Center

You Have No Case Alerts at this Time

Open Cases - Cases with :v:trhkorization E=m
to be Closed New Updat B
o be Closed 2l ew Updates S — (2=|

Company

QUICK LINKS
Verify Search
Employee Cases
View Contact

Resources Us

Message
Center

-,

User IC

LOG OUT =&
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Section Ill: Additional Information

= Employer Responsibilities
= Features

= Enhancements

* Engagement

= Resources
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Handling a TNC Employee nghts

The employee has eight federal »
government workdays from the referral

date to visit or call the appropriate agency J‘
to start to resolve the discrepancy.

The employee continues to work during the
TNC resolution process.

Federal law prohibits employers from
I i Employers who use E-Verify to confirm
termmatlng employment Of an employee your work eligibility must follow the rules

because of an interim case result until the
TNC becomes a Final Nonconfirmation.

Know Your Rights Quiz

myE-Verify Case Tracker ' %
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Employer Responsibilities

= Employers must not:

Use E-Verify to pre-screen
employment applicants

Use E-Verify selectively; E-Verify
must be used for all new hires

Influence or coerce an employee’s
decision whether to contest a TNC

Terminate or take adverse action
against an employee who is
contesting a TNC

Ask for additional documentation
after obtaining a TNC for an
employee

Follow all the rules and
guidelines outlined in
the E-Verify
Memorandum of
Understanding
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Federal Contractors
EVerify

EederallContracton?

Here’s some important information for you!

As of September 8, 2009, federal contractors and subcontractors are required to use E-Verify for all new hires
and existing employees working on federal contracts if their contract includes the Federal Acquisition Regulation
(FAR) E-Verify clause. E-Verify is a fast, free and easy to use Internet-based system that allows employers to verify
the eligibility of their employees to work in the United States.

What Contracts are Affected by the FAR E-Verify Clause?*

Prime Contracts Subcontracts Indefinite Delivery/Quantity Contracts

* Value above $150,000 « Value of more than $3,000 « Existing contract

« Period of performance of 120 « Contract is for commercial or = Period of performance extends at
days or more, and noncommercial services or least six months after 9/8/2009

« At least some of the contract construction, and « Substantial amount of work or
work is performed in the « At ieast some of the contract number of orders expected during
United States work is performed in the remaining performance period, and

United States

« Contract may be bilaterally modified
to include the FAR E-Verify clause

* Commercially available off the sheif (COTS) items or services are not subject to the FAR E-Verify clause.

As of September 8, 2009, the Federal Acquisition Regulations (FAR) final rule requires
federal contractors (and subcontractors) to use E-Verify to verify their employees’ eligibility to
work legally in the United States.
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What is myE-Verify

myE-Verify is a new, web-based free service for employees to

participate in the E-Verify process.

= Access Self Check to confirm -1
your work eligibility ’

= Create a myE-Verify account

= Protect your identity

= Learn about your rights
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Stay Up to Date

e NEW Follow www.Twitter.com/EVerify to receive

updates and tips on Form |-9, E-Verify,
myE-Verify, Self Check, employee rights and more.

= Subscribe to e-newsletter E-Verify Connection

and visit our websites

= www.uscis.gov/I-9Central

= www.dhs.qoVv/E-Verify
= E-Verify What's New

» E-Verify Monitoring and Compliance

= WWWw.Uscis.gov/imyE-Verify

= Submit an idea E-Verify Listens

= |ike USCIS on Facebook Q‘
= Read E-Verify blogs N

= E-Verify Employers Search Tool

®ee00 Sprint 3G 2:34 PM A BY

a& mobile.twitter.com ¢

Profile 2] L Q

View more

. Join our #Spanish Employee Rights
webinar today at 2pm ET and discuss
anti-discrimination with the experts.
tinyurl.com/lwbf7fy

USCIS E-Verify @E\Verify

Learn more about #Employee Rights
today at 2pm ET in #Spanish. Includes
#Forml9, E-Verify and more!
tinyurl.com/lwbf7fy

USCIS E-Verify @EVerify

.. Workers and #Worker Advocates:,
order a free #EVerify Employee Rights
Toolkit on DVD/CD! go.usa.gov/JKrF

USCIS E-Verify @E\Verify

FormlI9 Alert: DHS extends TPS/work
authorization for eligible nationals of
#ElSalvador. go.usa.gov/zzFJ

< h M o
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http://www.uscis.gov/I-9Central
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http://www.uscis.gov/e-verify/about-program/whats-new
http://www.uscis.gov/e-verify/employers/monitoring-and-compliance
http://www.uscis.gov/myE-Verify
http://www.uscis.gov/myE-Verify
http://www.uscis.gov/myE-Verify
http://e-verifylistens.ideascale.com/
http://e-verifylistens.ideascale.com/
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https://www.facebook.com/uscis
https://www.facebook.com/uscis
https://www.facebook.com/uscis
http://blog.uscis.gov/search/label/e-verify
http://blog.uscis.gov/search/label/e-verify
http://blog.uscis.gov/search/label/e-verify
https://www.uscis.gov/e-verify/about-program/e-verify-employers-search-tool
https://www.uscis.gov/e-verify/about-program/e-verify-employers-search-tool
https://www.uscis.gov/e-verify/about-program/e-verify-employers-search-tool
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E-Verify Outreach

= Free Customized Webinars

E-Verify

= Content for your newsletters

= Authorization to use the E-Verify® Logo and Name and | E-Verify
Seal

= Add E-Verify to your job announcements

= Example: “Our company uses E-Verify to confirm the
employment eligibility of all newly hired employees. To learn
more about E-Verify, including your rights and responsibilities,
please visit www.dhs.gov/E-Verify.”
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Educational Videos

Video: How to Create a Case

Civil Rights (Request copies by emailing E-Verify@dhs.gov):
= Video: E-Verify Employee Rights and Responsibilities
= Video: E-Verify Employer Responsibilities and Worker Rights

View the videos at:

= www.dhs.gov/E-Verify or www.youtube.com/ushomelandsecurity

NEW: Form I-9 Vignettes
= Video: How to Complete Section 1

= Video: How to Complete Section 2

= Video: How to Complete Section 3

Form I-9 Webinar On-Demand and NEW: E-Verify Webinar On-Demand

Video: E-Verify for Business Leaders
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[-9 Central: www.uscis.gov/I-9Central

W Official Website of the Department of Homeland Security

Espafiol | Blog | AboutUSCIS | Archive | Get Email Updates

[ A-ZIndex | Contact Us

What are you searching for? Q
FORMS NEWS CITIZENSHIP GREEN CARD TOOLS LAWS
Home > |-9 Central O share This Page BiGet Email B Print
1-9 Central 7(
What's New g
About Form I-9 v

Complete & Correct Form I-9 ) 4

Acceptable Documents v

Retain & Store Form |-9 . 4

Employee Rights & g

Resources

Penaties 1-9 CENTRAL
Customer Support v B it s et

Form I-9 Desktop Widget

LEARN MORE

1-9 Central Questions & Federal law requires that every employer® and agricultural recruiter/referrer-for-a-fee hiring, or recruiting/referring for
Answers a fee, an individual for employment in the United States complete a Form |-9, Employment Eligibility Verification
Form 1-9 will help you verify your employee's identity and employment authorization

Learning Resources

'ers and agricultural recruiters and re

DOWNLOAD I-9 FORM:

1-9 Central

[-9 Central Spanish: www.uscis.gov/i-9Central/Espanol
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Office of Special Counsel (OSC)

The anti-discrimination provisions of the INA are enforced by:
Department of Justice
Civil Rights Division
Office of Special Counsel for
Immigration Related Unfair Employment Practices

= Employees may contact the Office of Special Counsel (OSC) to obtain additional information
regarding employment discrimination and employee rights and responsibilities*

1-800-255-7688 (TDD: 1-800-616-5525)

= Employers may also contact OSC*
1-800-255-8155 (TDD: 1-800-362-2735)

*callers may remain anonymous
See OSC’s “Employer Dos and Don’ts.”
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Customer Service

E-Verify received the highest rating for customer service of all federal
agencies.

(2013 American Customer Satisfaction Survey)

= Employer Hotline: (888) 464-4218
= Employee Hotline: (888) 897-7781

Form |-9 E-Mail: 1-9Central@dhs.gov
E-Verify E-Mail: E-Verify@dhs.gov

Form I-9 Website: www.uscis.qov/I-9Central

E-Verify Website: www.dhs.qgov/E-Verify
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Disclaimer

Immigration law can be complex and it is not possible to
describe every aspect of the process.

This presentation provides basic information to help you
become generally familiar with rules and procedures.

For more information on the law and regulations please see
our Web site: www.dhs.goVv/E-Verify.
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Feedback
COMMENTS ON OUR WEBINAR?

Send to:

E-VerifyOutreach@uscis.dhs.gov

*Include date, time and topic of the webinar
THANK YOU!

www.dhs.gov/E-Verify
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